YTBepKACHO
npukasom 01-09/70

ot «17» aBrycra 2020r.
(mpunoxenue 2)

[TosioxeHnue
0 paboueii rpyIe 1o oucHke KOPPYNIHOHHBIX PHCKOB, BOSHHKAIOLIHX 1IPH PeasH3allii
MAJIOY Ne 103 coux dymiximit

I. Hacrosmum I[Tonoxenwem OIpeNIeNAeTCs OPSIIOK paboThl pabodei rpynIbl 110 OlEHKe
KOPPYMIHOHHBIX PHCKOB, BOZHHUKAIONMX TpH peaymsamin MAJIOY No 103 crowx
(ymkumit (nanee — paGouas rpymma), 00pasyeMoii B LENAX yCTAHOBJEHHS TIPUUHH 1
YCIIOBHE BO3SHHKHOBEHHs KOPPYIIHOHHBIX PUCKOB B JACATEIBHOCTH MAJIOY Ne 103, a
TAKIKE MOHHTOPUHTA KOPPYHIMOHHBIX PUCKOB H HX YCTPAHEHMS.

2. Pabouas rpymnma pykoBomcTByeTcst B CBOGH JESTENIBHOCTH Koncruryumeii Poceniickoi
Gezepannn, GenepabHEIME KOHCTHTYIIHOHHBIME 3aKOHaMH, (peepaibHBIMH 3aKOHAMH,
lipaBosevME akTamu pesuienta Poceniickoit enepanmn u [pasurensersa Poceniickoii
Oenepaunn, Kowcrurynmeit PecnyGrmukn  Kowmu,  3akoHamu Pecnybmukn  Komw,
lpaBoBbIMK akTamu [aser PecryGimkn Komu, IlpaButenbcrsa Pecnybmuku Komu u
paBoBeIMH aktaMu MAJIOY Ne 103, a taxxke HacTosiumm [1oJI0KeHHEM.

3. OcHOBHBIMH 3a7auaMu pPaGoUei IPYIIIL! SBISIOTCS: ITPOBEJICHHUE aHAJIN3a Peain3yeMbIxX
MAJIOY Ne 103  ¢ynxiwmit, OTPEJICIICHIE  KOPPYNIIHOTECHHBIX  (D)aKTOPOR 11pH  HX
OCYHIECTBICHAH, pa3paboTKa KOMIIEKCA [PABOBBIX M OPraHH3alliOHHbBIX MEp 110
MHHUMH3AIMHA BBISIBICHHBIX KOPPYITIIHOHHBIX PUCKOB,

4. Pabouas rpynma paccMarpusaer BOIIPOCHI;

1) Tlo npoBenenuio oneHku KOPPYIIHOHHBIX PHCKOB;

2) 1lo paspaborke KapT KOppyILIHOHHBIX PHCKOB M MEpP 110 MHHHMHM3ALMH BBISBJICHHDIX
KOPPYIIIHOHHBIX PHCKOB;

3) Mo BHECEHMIO H3MEHEHMIT B KAPTHI KOPPYTIIHOHHBIX PHCKOB;,

4) Ilo ouenke sddexTHBHOCTH MEp 10 MHHUMH3ALUH BBISIBICHHBIX KOPPYIIHMOHHBIX
PHCKOB TIPH MX pealii3aliiu;

5) Ilo moaroroke w (wmm) yroumenwuio HEPEUHs KOPPYILHOHHO-0TACHBIX (PYHKIMIT 1
MEPEUHS IOJDKHOCTEH, 3aMEIIEHHE KOTOPBIX CBSI3AHO ¢ KOPPYTIIHOHHbIMHU PHCKaMHK

5. PaGouas rpynma o6pasyercs paBoBLIM aktoM MAJIOY Ne 103,

6. B cocras paboueil rpynimsl BXOAAT 3aMecTHTEIH pykoBoauTess MAJIOY Ne 103, nubie
JinIa, obrataomme HeOOXOMUMBIM OIBITOM W KOMIETCHIHSIMH 110 BBISIBJICHHIO [PU3HAKOB
KOppYTIHOHHBIX NPaBOHAPYIICHWH B COOTBETCTRYIOLIEH chepe nesrensHocTH MAJIOY
Ne 103,

YMCIo HE3aBHCHMBIX JKCIEPTOB JOKHO COCTABISTL He MCHEE OIHOH 4eTBEpTH OT
o01Iero YKena YieHoB paGoueit PPYIITEL

B cocras paGoueii rpymer B 06s3atenbrom HOPAJIKE BKIIIOYAETCS JIMIO, OTBETCTBEHHOE
3a paboTy 10 MPOQHITAKTHKE KOPPYIHOHHBIX H HHBIX npaBoHapyueHnit B MAJIOY No
103 - cexperaps paGoueit rpyrimsr.

7. PaGouyio rpynmy Bosriasiser PYKOBOJHTEITE pabovel TpyIibl,
Pykosonurens paGoueii rpymmsr:




1) Ha ocHoBe npennoNKenHit WieHon paboueit rpynmsl: hopmupyer u yTBepokaaet 1lnan
paboTel paboyeii Ipynmsl, GpopMupyeT HOBECTKY IHS OYEPEIHOIO 3aceaHms paboueii
TPYTIIIEL;

2) ocyIeCTBIISIET Opranu3amo U KOHTPOJIb 38 ICATEBHOCTBIO paGoYeit rpymLI;

3) KoHTpOHpYeT BBImOHEeHKe [Lnana paboTel paboueit rpymsr;

4) BHOCHT TIPH HEOOXOXUMOCTH Ha pacCMOTpeHHe pabovell TPYNIBl BHEIIAHOBRIC
BOIIPOCHI;

5) onpexnenser mMecro, BPEMs IIPOBE/ICHHS 1 TIOBECTKY [THS 3acelanns pabouc Fpy1IbL;
6) Bener 3aceanms paboueii rpymmner;

7) naet obs3atenbHbIe JUTs HeToTHEH S NMopyHeHns uieHam pabouei rpyinbi;

8) obecnieunpaer MONITOTOBKY MH(OPMAINHK U NpeACTaBICHHE CBOAHOI HHpOpMalHK 110
uenosHenuio Ihiana paGoter paGoueit FPYTIIBL, OTHETOB O PE3yJIbTATaX AeSTCIBHOCTH
pabouett rpymier;

9) OBOANT perenms pabouett rpymnmer 10 pykosomTens MAJIOY Ne 103,

Cekperaps paGoueit TPYTIIBL;

1) dopmupyer npemnoxenns o MPOCKTY TIOBCCTKM 3acefaHuit paGoueit rpyrmsi s
YTBEPXKICHUS PYKOBOLHUTENEM paGoveit IPYIIITEI,

2) OCYIIECTRSIET MOATOTOBKY HEOOXOAMMBIX MATEPHAIIOB K 3aCe[aHHSIM paboueii rpyrmsl,
a TAKIKC TIPOCKTOB peneHunit paGoueit TPYIIIEL

3) undopmupyer uneron pabouel rpymmer o Bpemenn u mecte TTPOBEACHHMSA 3ace/laHms
paboueii rpynmml, ofecneunsact ux HEOOXOIMMBIMH CIIPABOYHO-HH(DOPMALIMOHH BIMH
MaTepuagamu;

4) 1o mopyuenuio PYKOBOZUTEIA  pabovek rpynmbl  npuriamaer Ha 3ace/lanue
CoTpynHnKoB MAJIOV No 103 s yHacTus B padote paboueit rpynme;

5) BEZleT poTOKOIT 3aceanus paboveit rpymmsr;

0) HaIpaBIsIET TPOTOKON 3ace/lanus pabovelf rpymmsl renam paboueit rpyrmebr;

7) Bener yuer, KOHTPOJIb MCIMOIHEHNS W XPaHEHHE TPOTOKOJIOB | petenuit paboyei
' PYIIIBI € CONPOBOJMTEIILHEIMK MaTepHaIaMH;

8) ocyuecTrisier KOHTpOJIE ucnommenne [hnana paboTer paGoueit TPYIITBI, IOPYUYEHHEH 1
PemeHnH paboyett rpyme, COACPIKAIMXCS B TIPOTOKOJIAX paGoyeii IPYTITBI, COOITIOACHUSI
CPOKOB HCITOJTHEHHUS;

9) ocymectsiser TMOATOTOBKY B yCTAHOBJIEHHBIE CPOKM IIPOEKTA CBOIHON HHpOpMaInu
ITO NCIONHEHHUIO pernennit paboyeii rpynmnel, 1lnana paborer paGoueii TPYIIIIEL, OTYETORB O
PesyJIbTaTax nesiresibHoCTH paboyeit TPy,

10) BHOCHT pykoBOIHTEIO paboueit Tpynmer npemioxkenns 1o Ilnany pa6oter padoucii
TPYTIITBI;

11) Hecer orsercTBenHOCTH 34 MH(OPMAITHOHHOE, OPraHW3AIMOHHO-Tex HUYeCKoe W
SKCIIEPTHOE 0DecTeYenne nesiTe)ibHOCTH pabouelt rpyb,

Unensr paGoueii TPYIIIEL;

1) B npenmenax croeii KOMICTCHIMK YYacCTBYIOT B 3aCEaHMsIX paboueit rpynrbr u
obeyxennu paccMaTpuBaeMbIX Ha HUX BONPOCOB;

2) YUACTBYIOT B FOJIOCOBAHNY Mo 00CYKIaeMbIM BOTIpocam:;

3) y4acTByoT B peanmsariy TPUHATBIX pabouel rpynmoit peurennit u TIOJTHOMOYHIA;

4) B ycTaHOBEHHBIE CPOKH:

10 IIOPYHCHHIO PYyKOBOIHTENSI paBoyeit TPYTIIBI OCYIMECTBIAIOT NIOATOTOBKY MaTepHason
JUBL PACCMOTPEHMSI Ha 3ace/lannsx paGoveit TPYIIIIEL;




OCYLIECTBIIAIOT OArOTOBKY M IPEACTARIEHHE PYKOBOIMTENIO pabouedt rpymibl (B ciyvac
CrO OTCYTCTBHS - 3aMECTHTEIO PYKOBOIMTENS paboucit rpynnel) wHpopmaiiu 1o
ucnonHenuro llnana padoter paboyeH rpynmel, nopyyeHui u pelIcHuit paboueii rpyriibi,
COACPIAIUXCS B IPOTOKOITAX paGoveii IpyIibl B 4acTH, Kacalouieiics;
5) BHOCSIT PYKOBOTUTEIIO paboueit rpymIsl npeuioKeHns:

1o Inany paGotsr paGoueit TPYIIIIBI,

[0 TIPOCKTAaM MOBECTKH U TIOPSIIKY BENEHHUS 3ace1anm il pabouel rpymnmer;

O CYMICCTBY, pacCMaTpPHBAEMBIX BOIIPOCOB H CO3BIBY BHEOUCPEJHBIX 34CC/laHNH

padoueif rpymrer;
0) BHOCAT PYKOBOJMTENTIO pabouell TpymnIbl NpeaNoKEHHs 0 HOJrOTOBKe HPOCKTOR
HOPMaTHBHBIX NpaBOBBIX akToB MAJIOV Ne 103 no BOIIPOCAM  [IPOTHBOJICHC TBHS
KOPPYIIIHH,

10, Hesrenbhocts  paBouekt FPYTIIBL - OCYIICCTBIISIETC. Ha  OCHOBE  KOJUICIHAIbHOCTH,

11

OTKPBITOTO  OOCYXK/IEHHS BONPOCOB, OTHOCAIIHXCS K oo KomneTeHumu.  dopmoii
ACATETLHOCTH paboUel TPyIIIbT ABISIOTCS 3aCe/AHNS,

3acenanus paGoueii rpynmr IPOBOMATCS TIO MEPE HEOOXOJMMOCTH, HO HE Pexke OAHOr0
pasa B KBapTa.

3acenanne paboueit rpyibr cospacT CEeKPETAapE pabouel TPymisl M0 COrNacoBaHUIO ¢
PyKoBOmTeNEM pabouelt rpymmer. 3aceianne paGoyeit TPYTIIBT SIBJISETCH TTPABOMOYHOM,
CCJIM Ha HEM TIPHUCYTCTBYET HOJiee TOJIOBHHET OT YCTaHOBIICHHOTO YHCIIa WICHOB pabouei
[PYTIITEL

Hiennl paGoueit rpymmp YHacTBYIOT B 3acelaHusX JIMYHO. B ciiyuae HEBO3MONHOCTH
NMPHCYTCTBHS "ieHa pabodel rpyIiibl Ha 3aCCAaHUE OH HMeeT NpaBo 3abJ1aroBpeMeHHO
IPCACTABUTE CBOE MHEHHUE TI0 PACCMaTpHBAEMBIM BOTIPOCAM B TIHCBMEHHOM (hopme Ha Hms
PYKOBOIHTEIIS pabovei rpyriel, KoTopoe yYHTEIBACTCS ITPH TIPHHSATHH peIeHUi paboucii
IPYIIIOH,

Ha sacenannsx paGouei TPYNIIL! BIPABE NIPUCYTCTBOBATE H BBICKA3BIBATE CBOE MHCHHC
TPANAHCKHE CITY)KAIUME, TIPHTITALIEHHBIE PYKOBOIHTENCM paboueit rpyIel uisl yuacTms
B pabote paGoueit rpynmel,

Pemwrennss  paGoueit  rpymmmr IPUHUMAIOTCS  OTKPBITBIM ~ IONIOCOBAHUEM  [IPOCTHIM
OOJBIIMHCTBOM TOJIOCOB TMPHCYTCTBYIOIIUX HA 3aCEAaHNK HICHOB paGouei rpyriel, npu
PAaBCHCTBC I'OJIOCOB PEMIAIONINM SIBIISCTCS TOIOC PYKOBOIHTEIIs paboyeit rpyniibl.
Pemenus paboueit TPYIIIBI  HOCAT  PEKOMEHJATENLHBIH  XapakTep, odopmitsioTCS
TTPOTOKOJIOM, & IPH HEOGXOMUMOCTH, peaTu3yroTes TYTEM TIPHHSTHS COOTBETCTBYIOMINX
lprkasoB  MAJZIOY  Ne 103 ecim  wHoe mHe IPEIYCMOTPEHO  IEHCTBYIONIHM
3aKOHOJIaTEJTLCTBOM,

Hporokon sacemanus paGoueit TPYIIIBl 0hopMIIsIeTest ceKkpeTapeM paGoueii IPYHITLI B
TeHeHHe 5 pabounmx JHeH co JjHS sacenanus paboueit rpynmel, noanMchRacTCS
PYKOBOZMTENCM pabouelt rpymel, wieHamu padoyel rpymbl, NPUCYTCTBOBABIINMK Ha
3aCCHAHNH,

B rteuenne 2 paGounx gmeit co AHS - TIONMHCAHKS  wiieHaMK  pabGoyelt  rpyiiiibl.
MPHCYTCTBOBABUTIMH Ha 3aCEaHH, TTPOTOKON 3aCe1aHHs! paboueii rpyrmel HanmpasiseTes
Cekperapem paboueit rpynrsr s UCTIOJIHCHWSA, TIPH HEOOXOAMMOCTH PYKOBOINTEIIIO
MAJIOY Ne 103 juts naun MOPYYEHHH.

IIporokoser paGoueit I'PYTIIBI B yCTAHOBIICHHOM TOPSIJIKE X PAHSITCS Y Cekpetaps paboyeii
TPYIIITEI,




12. Pabouasi rpymma OCYIICCTBIIACT CBOIO NCATENLHOCTh Ha OcHOBe | Liana paboTe! padoucii

TPYIIIIEL,
Hoxrororka npoexra Ilnama wa OYEPCIIHOH  T'OX  OCYLIECTBIISETCS Ha  OCHORE
HPCIUIOKCHUH, mocTynuBImx 10 20 NeKadps TEKYIIEro rojia oT YICHOR paboueii rpymmmr,
Ipoexr ITnana BemocHTCs Ha onoOpenne paboyeit TPYNIBI W YTBEPIILACTCS
PYKoOBoOIHTEIEM pabouel rpynmsl He mosHee 28 nekabpst TeKyIero rojua.
Breouepennoe sacenanme MPOBOLIMTCS 10 MPEUIOKEHUIO JI0GOr0 wieHa paboucii
TPYUIst, pykosoautesst MAJIOY No 103.

Dopmar nposeneHms 3ace/anmst (1aTa, Bpems, moBeCTKa, O9HOE, 3a0YHOE) oTpejesisieT
PYKOBOIMTENb pabodel! rpymmer mim ero samecTHres o YICTOM TIpETONKEHUE YIeHOB
paboueii rpymme,




